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MHHOJIUTUKA
00pad0TKH NMEePCOHAJIBHBIX JAHHBIX

1. O0mume mosioxxeHus

1.1. Hacrosmias mnonutuka o0paboTku mnepcoHanbHbIX gaHHBIX MKOY COII Ned4 wum.
P.N.AbGazoBa r.m.Tepek (mamee — IlomuTuka) ompenensier 1enau OOpPaOOTKH TEPCOHATBHBIX
MAHHBIX, KaTeropuu M TepedeHb oO0padaThiBaeMbIX MEPCOHAIBHBIX JIaHHBIX, KaTerOpUU
CyOBEKTOB, IEPCOHAIBHBIEC JaHHBIE KOTOPBIX 00padaThIBAIOTCS, CIIOCOOBI, CPOKH UX 00pabOTKH U
XpaHEeHUs, TOPSIOK YHUUTOXKEHHSI IEPCOHATIBHBIX JaHHBIX MPU JOCTHKEHUHU Lesiel UX 00paboTKu
WIM TpU HACTYIJIEHUM WHBIX 3aKOHHbIX ocHoBaHuii B MKOVY COIIl Ne4 mm. P.M.Aba3oBa
r.m.Tepek (nanee — [llkona).

1.2. JlokanbHble HOpPMAaTHBHBIE aKThl M HWHBIE JIOKYMEHTBI, perJIaMeHTHpyole o0paboTKy

nepcoHabHbIX JaHHbIX B IlIkoine, pa3pabarbiBatoTcs ¢ yueToM nosokeHuit [Tonmutuku.

1.3. JlefictBue IlomuTHKH pacnpocTpaHseTcss Ha TEepCOHANbHBIE MaHHbIe, KoTopeie lllkoma

00pabaTbIBaeT ¢ MCIOJIb30BaHUEM U 0€3 UCIOIb30BaHUS CPEJICTB aBTOMATHU3ALINH.

1.4. B IlonuTHKe NCHOIB3YIOTCS CIEAYIOIINE TTOHSTHUS:

e IMEpCOHAJbHBIE JaHHBIE — Jr00as HH(OpMAIU, OTHOCSMIASACS MNPSAMO WJIM KOCBEHHO K
OTIpeIeIEHHOMY WIN onpeensieMoMy (GU3HuecKoMy JHIY (CyObEeKTY NEepCOHANbHbBIX IaHHBIX);

e T[IEpCOHAJbHBIE JaHHBIC, pa3pElICHHbIE CYOBEKTOM IEPCOHAJIBHBIX  JAHHBIX  JUIS
pacnpoCcTpaHEHUs], — IEPCOHAIIBHBIE TaHHBIE, TOCTYIl HEOTPAHUYEHHOTO Kpyra JII K KOTOPBIM
MPEIOCTaBIeH CYOBEKTOM IMEPCOHANbHBIX JAHHBIX IMYTEM Jaud Ccorjlacusi Ha o0paboTKy
MEPCOHANBHBIX  JaHHBIX, Pa3pelICHHBIX CYOBEKTOM  TEpPCOHANBHBIX  JAaHHBIX IS
pacrpocTpaHeHHsl B mopsnke, npeaycMorpeHHoM dDenepanbHbiM 3akoHOM OT 27.07.2006 Ne
152-@3 (manee — 3aKkoH);

e Omeparop TMEepCOHaJbHBIX JaHHBIX (omeparop) — Illkoma — ropuauyueckoe JHIIO,
CaMOCTOSITENIbHO WJIM COBMECTHO C JAPYrUMHM JIMIIaMH  OpraHusywoomee u (W)
OCYIIECTBIISIONMEee 00pabOTKy MEepCOHANBHBIX JIaHHBIX, OIMpENENsIIoniee Ieau 00padoTKH
NEPCOHANBHBIX JAHHBIX, COCTAB MEPCOHANBHBIX JAHHBIX, MOJIEKAIUX 00paboTKe, AEUCTBUS
(omeparuu), cCoBepIIaeMble C MePCOHATBHBIMY TAHHBIMU;

e 00paboTKa MEepCOHANBHBIX JAHHBIX — JAEUCTBHE (Omepanus) WIM COBOKYIMHOCTh ACHCTBUI
(omeparuii) ¢ MepCOHAIBLHBIMHU JTaHHBIMUA C WCIOJIb30BAaHWEM W 0€3 HCIIOJIh30BAHMS CPEICTB
aBTOMATH3allM1, BKJIIOYasi cO0p, 3aIiCh, CUCTEMATH3aIINI0, HAKOIIJICHUE, XpaHEHUE, YTOUHEHHE
(oOHOBJNICHHE, W3MEHEHHE), W3BJCUYCHHE, KCIOIb30BaHUE, Tiepenady (pacrmpocTpaHeHHue,
npeoCTaBlIeHUEe, JOCTYN), 00e3TMYUBaHKEe, OJOKUPOBAaHUE, yIAIICHUE, YHUUTOKECHHE;

e aBTOMATHU3MPOBaHHAs 00pabOTKa MEPCOHATBHBIX JTAHHBIX — 00pa0OTKa MEPCOHATBHBIX JAHHBIX
C TIOMOIIIBIO CPEACTB BHIYMCIUTEIBHON TEXHUKU;

e pacHpoCTpaHEHUE TMEPCOHANbHBIX JaHHBIX — JCHCTBHS, HamNpaBiICHHbIE Ha PACKPHITHE
MEPCOHAIBHBIX JaHHBIX HEOMPEIEIIEHHOMY KPYTY JIUII;



e IPEAOCTaBICHHUE IIEPCOHANBHBIX JaHHBIX — JEHUCTBUSA, HAIPABICHHBIE HA PACKPBITHE
IIEPCOHANIBHBIX JaHHBIX OIPEACICHHOMY JIUIlY WIH ONPEACIICHHOMY KPYTY JIULL,

e OJIOKMpOBAaHHWE IMEPCOHAIBHBIX JAaHHBIX — BPEMEHHOE TMpeKpaiieHue o00padoTKH
MEPCOHANIBHBIX JaHHBIX (32 WCKIIOYCHHEM CIIy4yaeB, eciu oO0paboTka HeoOxoauma yis
YTOYHCHHSI IEPCOHATILHBIX JIAHHBIX );

e YHUYTOXCHHE TMEPCOHANBHBIX JAaHHBIX — JCUCTBHS, B PE3YyJIbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXKHBIM BOCCTAHOBHUTH COJACPKAHHE IMEPCOHATBHBIX JaHHBIX B HH(POPMAIMOHHOMN
CHUCTEME TIEPCOHAJIBHBIX JAHHBIX W (WJIHM) B pe3yjabTaTe€ KOTOPBIX YHUUYTOKAIOTCS
MaTepuaabHbIe HOCUTEIH MTePCOHATBHBIX TAHHBIX;

e 00€3MMYMBaHUE TIEPCOHATBHBIX JTAHHBIX — JCHCTBHUSA, B PE3YJIbTaTe KOTOPBIX CTAHOBUTCS
HEBO3MOXXHBIM ~ 0€3  HUCHOJB30BaHUS  JIONOJHUTEILHONM MH(OpPMAIMKA  ONPEACTUTH
MIPUHAJIC)KHOCTh IEPCOHATIBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY MEPCOHAIBHBIX JTAHHBIX;

e MHPOPMAIMOHHAS CHCTEMa MEPCOHATBHBIX JAHHBIX — COBOKYITHOCTh COJICpXKAIIUXCS B 0azax
JAHHBIX TEPCOHATBHBIX JAaHHBIX U OOECHEeUMBAIOIINX HX O0pabOTKYy HH(OPMAIMOHHBIX
TEXHOJIOTHI M TEXHHYECKUX CPE/ICTB;

TpaHCTpaHWYHAs Tepeaada NMEePCOHATBHBIX JAaHHBIX — Tepeadya MepCoOHaNbHBIX JaHHBIX Ha
TEPPUTOPUIO HHOCTPAHHOTO TOCYAAapCTBAa OpraHy BJIACTH HHOCTPAHHOTO TOCYIapCTBa,
WHOCTPaHHOMY (PH3UYECKOMY JIUILY UM MHOCTPAHHOMY IOPUAMYECKOMY JTHILY.

1.5. [llkona kak oneparop NepCcoOHaIbHBIX JaHHBIX 00s3aHa:

15.1. Cobmonath  KOH(PUACHIMAIBHOCTh  IMEPCOHAIBHBIX  JIAHHBIX, a HMMEHHO HE

pacipoCTpaHsATh MEPCOHATBHBIC JNaHHBIC M HE IMEpelaBaTh MX TPETHUM JIHIAM O€3 COrIacus

CyObEeKTa NEPCOHANBHBIX JAaHHBIX WM €ro 3aKOHHOTO WPEJICTaBUTENsA, €CIHM HHOE He

PEyCMOTPEHO 3aKOHOIATEIIECTBOM.

1.5.2. O6ecrieunth CcyOBEKTaM MEPCOHANBHBIX JAHHBIX, WX 3aKOHHBIM MPEACTaBUTEISIM

BO3MOXXHOCTh O3HAKOMJICHHS C JOKYMEHTAaMHU U MaTepUaJlaMH, COJICPIKAIINMHE HX TICPCOHALHBIC

JaHHBIE, €CITH MHOE HE MPEAYCMOTPEHO 3aKOHOAATETLCTBOM.

1.5.3. Pa3psicHATh CyOBEKTaM TIEPCOHAIBHBIX JAHHBIX, WX 3aKOHHBIM IPEICTaBUTEIISIM

IOPUAMYECKHE TTOCIEACTBHS OTKa3a MPEA0CTaBUTh MEPCOHATIbHBIC JaHHbIE.

1.5.4. brokupoBaTh WM yAaJsATh HEMpaBOMEpHO oOpabaThiBaeMble, HETOYHBIE MEPCOHATbHBIC

JTaHHbIE TU0O0 00ecTeYnTh UX OIIOKUPOBAHUE WIIH YIAJICHHUE.

1.5.5. IlpekpaTuth 00pabOTKy M YHHUYTOXHUTHb WM OOE3IMYUTH MEPCOHAIbHBIE JAAHHBIE JTNOO

ofOecreunTh MpeKpalieHne oO0padOTKH M YHUUYTOXKEHUE WM OO€3TMYMBaHUE IMEePCOHATBHBIX

JIAHHBIX MPU JOCTHKEHUHU LIeTTH UX 00pabOTKH.

1.5.6. Ilpekpatuth 00pabOTKY NEpPCOHANBHBIX JAHHBIX MM OOECIEUYUTh MpeKpalleHne

00pabOTKM TEPCOHATBHBIX JAHHBIX B CIIy4ae OT3bIBA CYOBEKTOM TIEPCOHAIBHBIX JaHHBIX

coriacus Ha 00pabOTKy ero MepCcOHANbHBIX TaHHBIX, €CIIM UMHOE HE MIPETyCMOTPEHO JOTOBOPOM,

CTOPOHOH KOTOPOTO, BBITOJOTPHOOpPETATENIEM WM TIOPYYUTEIIEM I10 KOTOPOMY SIBJISI€TCS

CyOBEKT MEpPCOHATbHBIX TaHHBIX, WM WHBIM cornameHueM Mexay llkomoit u cyobekToM

MEePCOHATBHBIX JTaHHBIX.

1.5.7. TlpuHumath Mepbl, HEOOXOAMMBIE W JIOCTATOYHBIE JUIsi OOECHEYEHHUs BBIMOTHEHUS

00sI3aHHOCTEH, TPETYCMOTPEHHBIX 3aKOHOM H TPUHATBIMA B COOTBETCTBHHM C HUM

HOPMAaTUBHBIMH [TPABOBBIMU aKTaMHU.

1.6. [lIkona Brpage:

1.6.1. CamoCTOSITEN,HO OIpENesTh COCTAaB U MEpPEUYeHb Mep, HEOOXOIMMBIX M JOCTATOYHBIX

JUTSE 00eCTIeYeHHsI BBIMIOJTHEHHSI O0S3aHHOCTEH, MPETyCMOTPEHHBIX 3aKOHOM W MPHUHATHIMH B

COOTBETCTBUM C HUM HOPMATHBHBIMU TPABOBBIMH aKTaMH, €CIM HHOE HE MPEeIyCMOTPEHO

3aKOHO/IaTEIBCTBOM O IMEPCOHATBHBIX JIAHHBIX.

1.6.2. Ucnonp30BaTh NEpCOHAIBHBIE JaHHBIE CYOBEKTOB IE€PCOHANBHBIX MaHHBIX 0€3 HX
COIJIacHsl B CIIyYasx, MPeTyCMOTPEHHBIX 3aKOHOJATEIbCTBOM.

1.6.3. TlpenocTaBisTh TNEpPCOHAIBHBIC JIaHHBIE CYOBEKTOB IEPCOHAIBHBIX ITAaHHBIX TPETHUM
JHIaM B CITy4asiX, IPeayCMOTPEHHBIX 3aKOHOIaTeILCTBOM.

1.6.4. Tlopyunth 00pabOTKYy MEPCOHATBHBIX ITAHHBIX IPYroMy JHILy C COIVIACHS CYObEKTa
NEPCOHANBHBIX JaHHBIX, €CIIM HHOE HE MPEAYCMOTPEHO (hefepalbHbIM 3aKOHOM, Ha OCHOBAHUU
3aKIII0YaeMOro ¢ 3TUM JIMIIOM JoroBopa. JIumo, ocymiecTsisonee 00paboTKy NMepCOHaTbHBIX



IaHHbIX 1o mopydeHuto IlIkomel, 00s3aHO COOMIOMATH TMPUHIMIBI W TpaBujiIa 00pabOTKH
NEPCOHANBHBIX JAaHHBIX, NPEIYCMOTPEHHBIE 3aKOHOM, COOJIOAaTh KOH(UICHIUAIBHOCTD
NEPCOHAIBHBIX JaHHBIX, NPUHUMATh HEOOXOAMMbIE MeEphbl, HAIpaBlEHHbIE Ha oOecreueHue
BBITIOJIHEHUS 00SI3aHHOCTEH, PElyCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHUKH, COBEPIIEHHOJETHUE YYaIUECs, POJUTEIN HECOBEPIICHHOJETHUX yYalluxcs,
UHBIE CYOBEKTHI IEPCOHAIBHBIX JAHHBIX (JaJiee - CyObEKThI IEPCOHATBHBIX JAHHBIX) 00s3aHbI:
1.71. B cnyyasx, mpeayCMOTPEHHBIX 3aKOHOJATENbCTBOM, MHpenoctaBisaTe  Illkoie
JIOCTOBEPHBIE NTEPCOHATIbHBIC TaHHBIC.

1.7.2. Tlpu u3sMeHEeHUN EPCOHATBHBIX TAHHBIX, OOHAPYKEHNUU OMIMOOK MJIM HETOYHOCTEH B HUX
He3aMeUTUTENbHO coo0maTs 06 aTom Ilkore.

1.8. CyOBbeKThI IEpPCOHATILHBIX JIAHHBIX BIIPABE:

1.8.1. Tlomyuats uH(pOpPMAIHIO, KACAIOUTYIOCS 00paOOTKU CBOUX MEPCOHATBHBIX JAHHBIX, KPOME
CJIy4aeB, KOT/Ia TaKOH JIOCTYI OorpaHuyeH (eepanibHbIMU 3aKOHAMH.

1.8.2. Tpe6oBare ot IlIKOJBI yTOUYHUTH TEPCOHAIBHBIC IaHHBIC, OJIOKUPOBATH WX WU
YHUUYTOXXUTh, €CIIM MEPCOHANBHBIC JaHHBIEC SBIISIOTCS HEMOJHBIMH, YCTAPEBUIMMH, HETOUHBIMH,
HE3aKOHHO IOJIYY€HHBIMH WJIH HE SIBJISTIOTCS HEOOXOIMMBIMHE IS 3asIBJICHHOH 11 00paboTKH.
1.8.3. JlonomHUTH nepcoHaibHbIC JaHHBIE OIEHOYHOTO XapaKTepa 3asBICHUEM, BBIPAKAIOLUIUM
COOCTBEHHYIO TOUKY 3pEHHUSI.

1.8.4. O6xanoBathb AeiicTBust win 6e3aeiicTBue [1Ikonbl B yIIOJIHOMOYEHHOM OpraHe MO 3alluTe
npaB CyObEKTOB MEPCOHAIBHBIX TaHHBIX WIH B CyZeOHOM MOPSI/IKE.

2. [IpaBoBbIe OCHOBaHMSI 00PA0OTKH MEPCOHAIBHBIX TaAHHBIX

2.1. IIpaBOBBIMH OCHOBaHHSAMHU 00paOOTKM MMEPCOHATBHBIX JaHHBIX B LlIKoie ABISIOTCS yCTaB
HOPMAaTUBHBIE TMPABOBBIC aKTHI, AJI HCIOJHEHUS KOTOPHIX U B COOTBETCTBUU C KOTOPBIMHU
[lkona ocymiecTBisieT 00pabOTKy NEPCOHATIBHBIX JIaHHBIX, B TOM YHCJIE:

o TpynoBoil KOJeKC, WHBIE HOPMATHUBHBIC IPABOBHIC AKTHI, COJEPXKAIIUE HOPMBI TPYIOBOTO

npaBa,

¢ bro ke THBIM KOOCKC;

o Hajtoroserit Kojiekc;

o ['paxkgaHCKuI KOJEKC;

o CeMelHBIN KOAEKC;
o denepanpHblii 3akoH oT 29.12.2012 Ne 273-03 «O6 00pa3oBaHUU B

Poccniickoit denepanum» U NPUHATHIE B COOTBETCTBUU C HUM HOPMATHBHBIE ITPABOBBIE AKTHI;

e COLMAJIbHOE, IEHCUOHHOE M CTPAaX0BOE 3aKOHOAATeNbCcTBO Poccuiickoit @enepanuu;

* 3aKOHO/IATENIHCTBO B c(hepe 0€30MacHOCTH, B TOM YHCIIE aHTUTEPPOPUCTHUECKOM

3alIUIIEHHOCTH.
2.2. TlpaBOBBIMH OCHOBAaHHUSIMH OOpaOOTKM MEpPCOHANBbHBIX NaHHBIX B lIIkone Takke sSBISIOTCS
JIOTOBOPBl C (U3WYECKUMU JIUIAMH, 3asBICHUS (cCoryiacusi, JOBEPEHHOCTH) Yy4alluxcsi H
poauTenel (3aKOHHBIX TPEACTABUTENCH) HECOBEPIICHHONETHUX Y4YalllUXCs, COTJIacus Ha
00paboTKy MEepCOHANBHBIX JaHHBIX.

3. Heaun 00padoTKH NMEPCOHAIBHBIX IAHHBIX, HX KATETOPHH M NMepevyeHb, KATeropun
cy0BbeKTOB, NePCOHAJIbHBIE JaHHbIEe KOTOPBIX 00padaTbIBalOTCS, CIIOCOOBI, CPOKH HX
00padoTKN U XpaHEeHUsl, NOPSAJIOK YHUUTOKEHUS NEPCOHATbHBIX IAHHBIX

1. Hean o0paGoTkmu: opraHu3anusi 00pa3oBaTeJIbHON eATEJLHOCTH 10 00pa3oBaTeJbHbIM
NMporpaMMaM HayvyaJbHOro 001Iero, OCHOBHOIO0 00UIero W CpeAHero odmero oOpa3oBaHus,
AOMOJIHUTEIBHBIM 00111€00pa30BaTeIbHBIM POrPAMMaM

Kareropumn nanabix [TepcoHanbHbIC JaHHBIE CnenuaibHble
JIaHHbBIE
[Tepeuenn e (hammus, UM, OTYECTBO; Caenenus o
JAaHHBIX e TIOJ; COCTOSIHUH
e TPaXIAHCTBO; 310pOBbS
e JlaTa M MECTO POXKICHHUS,




e wu3oOpaxenue (pororpadus, BuIEO);

e TIaCHOPTHBIC JaHHBIC,

e aJpec PErUCTPAIMH IO MECTY JKUTEIbCTRA;

e anpec (paKTHYECKOTO MPOKUBAHUS;

e KOHTAaKTHbIC JAHHBIC;

e WHJMBHIyaJbHBII HOMEP HAJOTOIUIATEIbIIHNKA;

e CTPaxOBOH HOMEP HHIUBUIYAIHLHOTO
muueBoro cuera (CHUJIC);

e CBEJCHHA 00 yCIIeBaeMOCTH 00yUaIOMIerocs 1
Jpyrue CBEICHHS, 00pa3yIOIIUecs B MPOLIECcCe
peanu3anu
00pa30BaTeNbHOI IPOrpaMMBbl;

e HHBIC IEPCOHAIBbHBIC JAaHHBIC,
npeocTaBisieMble (PU3NIECKUMU JINIIAMH,
HEOOXOIMMBIC JIJIS 3aKJTFOUCHHS 1
MCTIOJTHEHUS IOTOBOPOB, UCTIOJIHEHUSI HOPM
3aKOHOJIATEJICTBA B chepe 00pa3oBaHuUs

Kareropuu cyObekToB

OOyuaromuecs, X POAUTENH (3aKOHHBIE MTPEICTABUTEIN)

Crioco0n1 06paboTKH

ABTOoMaTH3upoBaHHAsA 00paboTKa 1 6€3 CpesICTB aBTOMATU3ALIUH, B TOM YHCIIE:
e TIOJY4YEHHE IEPCOHAIBHBIX JaHHBIX B YCTHON U IMCbMEHHON
(opMe HENOCPEACTBEHHO OT CyOBEKTOB IEPCOHAIBHBIX
JlAaHHBIX;
e BHECEHWs IIEPCOHAIBHBIX JAHHBIX B KYpPHAJIbI,
peecTpbl U HTHPOPMALIMOHHBIE CUCTEMBI U
JoKyMeHTHI [1Ikoumsr.

Cpoku B Teuenune cpoka peanuzanuu 00pa3oBaTeabHON IPOTrPaMMBI

00paboTKu

Cpoku B TedeHne cpoka, yCTaHOBJIIEHHOTO HOMEHKJIATYpOH A€l B 3aBUCUMOCTU OT
XpaHEHUS THUIIA TOKYMEHTA, B KOTOPOM COJIEPKATCS IEPCOHANIBHBIE TaHHBIE

[Topsmox B cootBerctBun ¢ IlopsaxkomM yHHUTOXKEHUS M 00€3JIMYMBAHUS
YHUUTOXKECHHUS NepcoHaNbHbIX JaHHBIX [1IK0JIbI B 3aBUCMMOCTH OT TUIIA HOCUTEIS

TICPCOHAJILHBIX JAHHBIX

2. Heap o0paldoOTKU: BbINOJHeHUS] (PYHKIMII M NOJHOMOYMI paboronareisi B TPYAOBBIX
OTHOIIIEHHUSIX, B TOM 4K cJie 00s13aHHOCTel M0 oXpaHe Tpyaa

Kareropun [TepcoHanbHbIE JaHHBIE Cnenuansueie | buomerpuueckue
JTAHHBIX MEPCOHAIbHBIE | IEPCOHAIIbHBIC
JTAaHHBIE JTAHHBIE
[Tepeuens e (hamumusi, UM, OTYECTBO; Cenenus o N3o0paxeHue Ha
JTAHHBIX e 110J1; COCTOSIHM ¢$hoTO U BUICO3AMNUCH,
e TPAKIAHCTBO; 3710POBBSA MOJYYECHHBIX C KaMep

e JlaTa U MECTO POXKACHUS;
nzobpaxenue (pororpadus);
NaCTIOPTHBIE TaHHBIE;
aJipec peTUCTPALINH [0 MECTY JKUTENIBCTBA;
anpec (hakTHIECKOTO MPOKUBAHUS
e KOHTAKTHBIC JAaHHBIC,
e WHAWBUAYAIbHBIA HOMEP
HaJIOr OIIaTCIbIIUKA,
e  CTPaxOBOW HOMEP MHIMBHIYAIHLHOTO

HaOIIOICHUS




muneBoro cuera (CHWIC);

e cBeaeHHs 00 00pazoBaHMH,
KBaJIM(DUKALIHH,
npodecCHOHATLHOM OJTOTOBKE U
MOBBIICHUH KBATU(DUKALINY;

e CEMEMHOE IOJIOKEHHUE, HATMYNE
JeTel, pOJICTBEHHBIE CBSI3H;

e CBEJICHUS O TPYAOBOU
JESTEIbHOCTH, B TOM YHUCIIE
HaJIM4YMeE MMOOUIPEHUH,
HarpaxJaeHun u (WIn)
JTUCIUTUIMHAPHBIX B3bICKAHHUIA;,

e JIaHHBIE O perucTpamuu Opaka;

e CBEJICHHS O BOUHCKOM yYeTe;

e CBeICHUS 00 MHBAIUIHOCTH,

e CBelEHHUA 00 yJiep:KaHUU aJIMMEHTOB;

e CBEJCHHUA O JIOXOJIE C MPEABIAYIIETO
MecTa padoThI;

e MHBIC IEPCOHAIIbHBIC TaHHEIE,
IIpeloCcTaBiIsieMble paOOTHUKAMU
B COOTBETCTBUU C TpeOOBaHUSIMU
TPYJOBOI'0 3aKOHOAATEILCTBA

Kareropuu PaGoTHukH, KaHTUAATHI HA PabOTY (COMCKATEINN)
CyOBEKTOB
Cnoco06b1 ABTOMaTH3UpOBaHHAsi 00paboTKa U 63 CpeACTB aBTOMATH3AIUH, B TOM YHCIIE:
00paboTku e TIONy4YEHHE MEPCOHANBHBIX JaHHBIX B YCTHOM W MHUCBMEHHOH (opme
HETIOCPEJICTBEHHO OT CyOBEKTOB NIEPCOHANBHBIX JIaHHBIX;
e BHECEHHUS  TMEPCOHANBHBIX  JAHHBIX B  JKypHAJIbI, PEECTPHI
1 UHPOPMAITMOHHBIE CHCTEMbI B JOKYMEHTHI LIIKoIThI
Cpoku B Teuenme cpoka aelicTBHS TpPyaOBOro goroBopa. J[ns KaHOUAATOB — B TEUYEHUE
00paboTKH CpoKa, HeOOXOIMMOTO Ui pacCMOTPEHHS] KaHIUAATYPbl U 3aKIIOYEHHUS TPYI0BOTO
JI0rOBOpa
Cpoku B TeueHme cpoka, yCTaHOBIEHHOTO HOMEHKIATYpOW el B 3aBHCHMOCTH OT THIIQ
XpaHEHNS JIOKYMEHTa, B KOTOPOM COZepXKaTcsl EpPCOHAIbHBIE JaHHbIE, B TOM YHUCIIE B COCTaBE
JTUYHBIX Jen — 50 net
Iopsinok B coorBerctBuu ¢ IlopsaxkoM yHHUYTOXEHUS UM 00€3IMYMBAHUS TEPCOHATHHBIX]
VHUYTOXCHHUS | TaHHBIX [1IKOJIBI B 3aBHCHMOCTH OT THITA HOCHTEJISI IIEPCOHATBHBIX JIAHHBIX
3. Hens o0OpadoTku: peanm3anusi TIPaRKIAHCKO-TIPABOBbIX JA0rOBOPOB, CTOPOHOM,
BBIT010NpHOOpeTaTE/IeM HJIH MoJIyuaTesieM KOTOpbIx siBjsiercs Lkona
Kareropumn nanabix [TepcoHanbHBIE TaHHBIE
[epeuenn e (amMwIHs, UMs, OTIYECTBO;

JTAHHBIX

e TACIOPTHHIE JAHHBIE;

e aJpec perucTpanuu u (Win) GaKTHUECKOro NPOKUBAHNUS;

e KOHTAaKTHBIE JAHHBIE;

e WHJMBHyaJbHbII HOMEp HAJOTOIIATENbIINKA;

e HOMEp PacueTHOIo CUEeTa;

e HOMep 0AaHKOBCKOMW KapThl;

e HHBIC IEPCOHANIbHBIC TAHHBIE, TIPEAOCTABIIsIEMbIE (PU3HUECKUMHU
JMIIaMHU, HEOOXOMMBbIE IS 3aKIIOYCHUS M UCIIOJTHEHUS
JIOTOBOPOB




Kareropuu cyoObekTOB

KoHnTparenTsl, mapTHepbl, CTOPOHBI JOTOBOpPA

Cnoco6s1 06paboTKH

ABTOMaTH3UpOBaHHAA 00pabOTKa 1 O3 CPesICTB aBTOMATU3AIIUH, B TOM YHCIIE:
e MOJyYEHHE MEPCOHATBHBIX JAHHBIX B YCTHON U MMCHbMEHHOMN
(dopmMe HEMOCPEACTBEHHO OT CYOBEKTOB IIEPCOHATBHBIX
JaHHBIX;
e BHECEHUS NEPCOHAIBHBIX JAHHBIX B KYPHAIIBI,
peecTpsl U HHPOPMAITUOHHBIE CUCTEMBI U
nokymeHTH! LIIkoubr

Cpoku B Teuenue cpoka, HEOOXOAUMOTO JJIs1 UCTIOJIHEHHSI 3aKJIFOYEHHOTO JI0r0BOpa
00paboTku

Cpoku B Teuenue cpoka, yCTaHOBICHHOIO HOMEHKJIATYpPOM J1€1 B 3aBUCUMOCTH OT
XPaHEHUs THIIA JOKYMEHTA, B KOTOPOM COJIEP>KATCs IIEPCOHAJIbHBIE IaHHbIE

[Topsmox B cootBerctBum ¢ IlopsakoM YHHUYTOXEHHS M OOE3THMUMBAHHS
YHHUYTOKCHUS IIEpPCOHANBHBIX JaHHBIX [IIK0JIbI B 3aBUCMMOCTH OT TUIIA HOCUTEIS

NICPCOHAJIBHBIX JAHHBIX

4. lleab 00paboTKU: o0ecnedeHne 6€30MaACHOCTH

Karer OpHUH JaHHBIX

HepCOHaJ'ILHLIe JaHHBIC

Ilepeuens
JaHHBIX

e (amwIus, UMs, OTIYECTBO;

e TIACTIOPTHEIC JAHHEIC,

e aJIpec perucTpanuu u (i) GakTUYECKOTo MPOKUBAHMS,
e KOHTAKTHBIE JAHHEIC

Kareropuu cyOobexToB

TToceturenu HIkomnsl

Cnoco6s1 06paboTKH

ABTOMaTI/ISI/IpOBaHHaSI 06pa60TI<a u 0e3 CpeACTB aBTOMATU3alliu, B TOM YUCJIC:

e TIOJIy4YCHHE MEPCOHANIbHBIX JAHHBIX B YCTHOM M MHUCbMEHHOMN
dbopMe HENOCPEACTBEHHO OT CYOBEKTOB MEPCOHAIbHBIX
JAHHBIX;

e BHECEHHMs IEPCOHAIBHBIX JAHHBIX B JKYPHAIBI, PEECTPbl U
MH(OpMallMOHHBIE CUCTEMBI U TOKYMEHTHI [1IkoJib1

Cpoxku B Teuenue neproa HaX0XKAEHUS OCETUTEINSI Ha Tepputopuu LIkomnsr

00paboTKn

Cpoxku B teueHne cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpOH /€Nl B 3aBUCUMOCTH OT

XpaHEHUs TUINA JOKYMEHTa, B KOTOPOM COJEPXKATCS IEPCOHAIbHBIE IAHHBIE, B TOM
yucie MuUHIMYM 30 THEH B OTHOIICHUH 3aliCel KaMep BHUICOHAOTIOCHUS

[Topsmox B cootBerctBun ¢ Ilopsaxkom yHHUYTOXKEHUS M 00€3JIMYMBAHUS

YHUYTOXKECHHUS MIEPCOHANIBHBIX TaHHBIX [IIKOJIBI B 3aBUCUMOCTH OT THUIIA HOCUTENS

TICPCOHAJILHBIX TAHHBIX

4. YcioBusi 00padoTKHU MEPCOHATbHBIX JAHHBIX

4.1. lkomna ocymiecTBIseT cOOp, 3aMKCh, CHCTEMAaTH3AIMI0, HAKOIUICHNUE, XpaHCHHUE, YTOUHEHNE
(oOHOBIIEHME, W3MEHEHHE), H3BJICUCHHE, UCIONb30BaHUE, Iepenady (pacripocTpaHeHHUe,
MpeaoCTaBlIeHre, JOCTyM), OOe3IMYMBaHWE, OJOKHUPOBAaHHWE, YyAAaJEeHWEe MW YHUUYTOKCHHE
NEPCOHANBHBIX JAHHBIX B COOTBETCTBUU C 3aKOHOJATEIBCTBOM O IMEPCOHAJBHBIX IAHHBIX H
JIOKaJIbHBIMU HOPMaTUBHBIMU akTamu 11Ikounbr.

4.2. Bce nepconanpHble AanHble lllkoma momy4yaer oT cyObeKTa MEPCOHAIBHBIX JAaHHBIX, a B



CIIydasiX, KOTrJa CyObEKT MEepPCOHAJIbHBIX JAaHHBIX HECOBEPIICHHOJETHUH, — OT €ro poJauTeNen
(3aKOHHBIX MpEACTaBUTEIEH).

4.3. Tlonyuenue u 00paOOTKYy TEPCOHAIBHBIX JaHHBIX, pa3pEUICHHBIX CYOBEKTOM
NEPCOHANBHBIX JaHHBIX s pacnpoctpaneHus, lllkonma ocymecTBisier ¢ COOMIOJCHHEM
3alpPETOB U YCIOBHM, MPETYCMOTPEHHBIX 3aKOHOM.

4.4. llkona 0OpabaTeIBaeT MEPCOHAIBHBIC TaHHBIC:

o 0€3 HUCIOJIb30BAHUSA CPEJICTB ABTOMATHU3ALINY;

e C WCHOJB30BAHHMEM CpPEICTB AaBTOMATH3allMd B TpOrpaMMax H HH(POPMALUOHHBIX
cucremax: @®I'MC «Mos mkona», «1C: 3apruara u kaapel», «lC:bubnmorekay,
«ONEeKTPOHHBIN JHEBHUK.

XpaHeHHe NIEPCOHANIBHBIX JaHHBIX:

45.1. llkona XpaHWUT IEpPCOHANbHbIE JAaHHBIE B TEYEHHE CpOKa, HEOOXOAMMOIO JUIs
JOCTHKEHUS 1ee ux o0paboTKU, a JIOKYMEHTHI, COJEpIKallhe MEepPCOHANbHBIE JaHHbIe, — B
TEYEHHE CpPOKA XPaHEHUs JOKYMEHTOB, NPEIYyCMOTPEHHOIO HOMEHKJIATypOM J€J, C y4eTOM
APXUBHBIX CPOKOB XPaHEHHUS.

4.5.2. TlepcoHasibHbIC JaHHBIC, 3a(UKCHPOBAHHBIE HAa OYMaKHBIX HOCHTENSX, XpaHATCA B
3anupaeMbIxX mkadax 100 B 3aMHpPaeMbIX TOMEUICHUX, JOCTYI K KOTOPBIM OIpaHUYEH.

4.5.3. IlepconanbHble AaHHBIE, 00pabaThIBa€MbIE C MCIOJIB30BAHUEM CPEJICTB aBTOMATHU3AIINH,
XPaHATCA B TAKOM MOPSIKE U Ha YCIOBUSX, YTOOBI UCKIIOYUTH HETIPABOMEPHBIN WU CITy4aiHbIi
JOCTyll K HUM, YHMUYTOKEHUE, W3MEHEHHE, OJIOKMpOBaHHE, KONMHMPOBAHHUE, IPEJOCTaBICHUE,
pacrpocTpaHeHHe MEPCOHANbHBIX JaHHBIX, a Tak)Ke WHbIE HElpaBOMEpPHbIC JEWUCTBUA B
OTHOIIEHUU NIEPCOHAIBHBIX JaHHbIX.

4.6. JIuna, OTBETCTBEHHBIE 32 00paOOTKY MepcoHanbHbIX TaHHBIX B [lIKkore,
IpPEeKpaIlaoT UX 00pabaThIBaTh B CISAYIOIIUX CIyYasX:

e JIOCTUTHYTHI IIEH 00paOOTKH MEPCOHAIBHBIX JIAHHBIX;

e HCTEK CPOK JIeMCTBUS corjiacus Ha 00pabOTKy MepCOHABHBIX JIAaHHBIX;

e O0OTO3BaHO corjiacue Ha 00pabOTKy MEPCOHANbHBIX JTAaHHbIX;

e 00paboTKa MepCOHATIBHBIX JAHHBIX HEMPAaBOMEpHA.
4.7. Ilepenaua nepcoHaIbHBIX JaHHBIX:
4.7.1. lllkona obecrieunBaeT KOH(MUACHINAIBHOCTD IEPCOHAIBHBIX JAHHBIX.
4.7.2. lllkona mepemaeT nepcoHaTbHbIE TaHHBIE TPETHUM JIUIAM B CIICAYIOIINX CIyJasx:

e CyOBEKT MEepPCOHATBHBIX JAHHBIX JIaJl COTJIACHE Ha Mepeady CBOMX JIaHHBIX;

e TmepefaTh JaHHbIE HEOOXOJAWMO B COOTBETCTBUU C TpPeOOBaHMSIMU

3aKOHOJIATENIbCTBA B paMKaxX YCTAHOBJICHHOH MPOLEAYPHI.
4.7.3. llIkona He OCYIIECTBIISIET TPAHCTPAHUYHYIO MIepeady NepCOHATbHBIX JaHHBIX.
5. AKTyaam3auus, MCpaBJieHHe, yiaJeHHe U YHUYTOKeHHe MepCOHATbHBIX JaHHBIX,
OTBETHI HA 3aNPOCHI Cy0bEKTOB MEPCOHATbHBIX TaAHHBIX

5.1. B cnyyae mnpeaocTaBieHHs CYObEKTOM TNEpCOHANbHBIX JIAaHHBIX, €ro 3aKOHHBIM
npefcTaBuTeieM (AKTOB O HENOJHBIX, YCTapeBIIMX, HEIOCTOBEPHBIX WM HE3aKOHHO
MOJYYEHHBIX MEPCOHANIBHBIX JaHHBIX llIkona akTyanusupyer, UCHpaBIseT, OJOKUPYET, ylanseT
WIA YHUYTOXKAET UX U YBEJOMJISIET O CBOMX JICHCTBHSIX CYOBEKTa MEPCOHATBHBIX JTAHHBIX.
5.2. Tlpu mocTwkeHuM 1ene oOpabOTKU MEepCOHANbHBIX JAaHHBIX, a TAaKKe B Cllydyae OT3bIBa
CyOBEKTOM TEpPCOHATBHBIX TaHHBIX CcOrJlacus Ha o00pabOTKy TIepCOHANBHBIX JIaHHBIX
NEepCOHANbHbIE JAaHHBIE MOAJIEKAT YHUUYTOXKEHHUIO, €CIM MHOE HEe IMPEeIyCMOTPEHO TOTOBOPOM,
CTOPOHOM, ToJiydareneM (BBITOJONpHOOpETaTeseM) 10 KOTOPOMY  SBJISIETCS  CYOBEKT
NEPCOHAIBHBIX JIaHHBIX.
5.3. YHHUYTOKEHHE  JIOKYMEHTOB  (HOCHTeNei), cojepXKalmmx IepCOHaJIbHBIE  JIaHHbBIE,
IPOU3BOJUTCS B COOTBETCTBUU C [lOpsSIKOM YHHYTOXKEHUS M 0O€3TMUMBAHUS IEPCOHATBHBIX
naHHbIX [1Ikosbl B 3aBUCMMOCTH OT THIA HOCUTENS MEPCOHANBHBIX JaHHBIX, B TOM UYHUCIIE MyTEM
U3MENbYCHHS LIpeiepe, CTUPaHUs WK (POPMATUPOBAHUS SJIEKTPOHHOTO HOCUTEIIS.
5.4. Tlo 3anpocy cyOBeKTa NEpCOHAIbHBIX AAHHBIX WM €ro 3akoHHoro mpexacrasutens llkona
cooburaer emy uHpopmanuio 006 00paboTKe NMEepCOHANBHBIX JAaHHBIX CyOBEKTa B CPOKH W B
HOpsi/IKE, YCTAHOBIEHHOM 3aKOHOM.



