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00 opraHu3aniu padoTel ¢ NePCOHATBHBIMH JAHHBIMH PaG0THHKOB

Hacrosiiee  [lomokenue paspaboraHo Ha ocHoBaHuu Kosctutynuu Pocculickoii
Genepannu, OenepansHoro 3akoHa oT 27 utong 2006 Nel52-03 «O mepcoHadbHBIX JaHHBIXY,
Tpynosoro koxexca Poccuiickoit @eneparn, ®enepansHoro 3axona ot 27 uwonsg 2006 Nel49-
@3 «O6 wundopmanuu, HHOOPMALKUOHHBIX TEXHONOTHSIX M O 3alMTe HHGOPMALHNY,
ITocranosienust IlpaButensctea Poccuiickolt @enepauuu ot 17 nHosbdps 2007 r. Ne 781 «O6
yreepkaeHud [lonoxkenuss o6 obecredeHun O€30MaCHOCTU IMEPCOHANBHBIX AHHBIX MPU HX
00paboTke B WH(OPMAIMOHHBIX CHCTEMax NMEPCOHANBHBIX JAHHBIX» W MPH3BAHO O0ECHeYHTh
npaea U cBOOOMY yUacTHHKOB 00pazoBaTeNLHOTO Mpoliecca Mpu 00paboTke WX MepCOHAIBHBIX
JaHHBIX.

1. O6ume mooKeHNN
1.1. ITepconanpubie pauubie PadoTHuKa - cBeeHUS O (akTax, COOBITHAX H 0OCTOSATENLCTRAX
AKu3HH  PaboTHHKa, [O3BOJSIONIME UASHTH(GULUPOBATL €ro JIMYHOCTh, HEOOXOAUMbIE
aIMUHHCTpAaIlMd B CBSI3M C TPYAOBBIMH OTHOLICHHSMH ¢ PabOTHHKOM H Kacarouuecs
Paborauka.
1.2. K nepconanbHbpIM AaHHBIM PaboTHHKa OTHOCATCS:

- CBEJICHHMSI, COJIEp)KallMecs B MACMOPTE UM HHOM JOKYMEHTE, YIA0CTOBEPSIOUIEM JTHYHOCTh;

- nudopmanusl, conepIKaliasics B TpyaoBoi kHuxkke PaboTHHKa;

- uH(pOPMaLKSL, COoIepIKALIASICS B CTPAXOBOM CBUAETENLCTRBE FOCYIaPCTBEHHOTO MEHCHOHHOTO
CTpaxoBaHH;

- CBEJICHHUS, COJIep/KaIntecs B IOKYMEHTaX BOMHCKOTO yueTa (IpH MX HaTUYUHK);

- uHdopmanus 06 obpasoBaHHH, KBaTH(UKAIMH HIH HAJIMYUXA CIENHMaIbHBIX 3HAHUH HIIH
[IOJIFOTOBKH;

- uH(opMAaLIHs O COCTOSHUM 30pOBbs PaboTHUKA (CBEIeHIS 00 HHBAIH/IHOCTH H T.11.);

- MHH;

-JIOKYMEHTBI, COJEpKalllde CBEIEHWs, HEOOXOAMMBbIE Ul IpejocTaBieHus PaboTHuky
rapaHTUil U KOMIIEHCALMH, YCTAHOBJICHHBIX JCHCTBYIOUIMM 3aKOHOIaTEIBCTBOM (JIOKYMEHTHI O
COCTaBE CEMBH; JOKYMEHTBI O COCTOSHUM 3J0POBBS AETEH; MOKYMEHTBI, MOITBEPIMIAIOIINEC
JIONOJIHUTENbHBIE  rapaHTHH W KOMIIGHCAIlMH [0  ONPEJEJEHHBIM  OCHOBAHHSIM,
[PeAyCMOTPEHHBIM 3aKOHOJATENbCTBOM (OHOPCTBE, HAXOXKIACHHS B 30HC BO3JACHCTBUS
panmanuy B cBA3M ¢ aBapuell Ha YepnoObuibekoit ADC M T.1.); JOKYMEHTH O OepeMEeHHOCTH
PaGOTHHUIIBL, TOKYMEHTBI O BO3PACTE MAJIOJIETHUX JLTEH).

1.3. Bee mepconaiibHeie jannble 0 PaboTHUKE ajIMUHUCTPALMS MOKET NOJYUYUTE TOJIBKO OT HErO
camoro. PabOTHUK NpUHUMAET peLIeHHe O NPEIOCTaBICHHH CBOMX TMEPCOHAIBHBIX JaHHBIX H
JlaeT corjacue Ha ux 0bpaboTky cBoeit Boneit U B cBoeM uHTepece. Cornacue opopMmiseTcs B
OUCHbMEHHOH (dopMe B [BYX OSK3EMIUIIpax: OJHH M3 KOTOPBIX TIPEIOCTABIACTCA CYOBEKTY
MEPCOHANBHBIX NaHHBIX, BTOPOH XpaHUTLCS Yy Oneparopa NepCOHANbHBIX AAHHBIX B TEUCHUE
cpoka, ykasaHHoro B Coriacuu. B ciaywasx, Korja aaMHHHCTPALMS MOMKCET MOIYUYHMTH
He0OXOAMMBIE TIepCOHANBHBIE AaHHBle PabGOTHUKA TONBKO Y TPEThErO JIMLA, aIMHHHCTPAIUS
JIOJDKHA yBEIOMHTE 00 3ToM PaboTHHKa 3apaHee U MOJIyYMTh OT HEro IMUChMEHHOE Corjlacue,

1.4, Anvmunuctpamuss obs3aHa coobmuth PaboTHuKY o mensx., crmocobax M HCTOYHHKAx
[OJIy4E€HHsl MEPCOHAIBHBIX JaHHBIX, @ TaKKC O XapakTepe MOMICKAIMX MOIYYSHHUIO



JepCOHATBHBIX JAHHBIX H BO3MOXKHBIX MOCIE/CTBUSAX OTKa3a PaGoTHuKa faaTh MHCHMEHHOE
OrJIacHe Ha HX MOJIyYCHHE.
1.5. TlepconansHble JaHHbIe PaboTHHKA SBIAIOTCA KOH(QHACHIHATBHON HHpOpMaLnell 1 He
£OryT GBITH HCTIOTB30BAHBI aIMHHHCTPALMCH MK OOBIM MHBIM JIHLOM B JIMHHBIX LEJIX.

6. Ilpu ompenelneHWH O00BeMa M COICPXKAHHS MEPCOHAIBHBIX  JAHHBIX PaGotHuka
amummmcTpamus  pykoBoactByercss KoncrnTynuen Poccuiickoii ®emepauuu, TpyloBeiM
somexcom Poccuiickoit @enmepanvu, HHBIMH (eaepanbHBIMK  3aKOHAMH M HACTOALIMM

1 HOJOCHHCM.
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2. Xpauenne, 06padoTka u nepeaava nepcoHATbHBIX IaAHHBIX PabdoTHuka
2 1. O6paboTka MePCOHAIbHBIX JaHHBIX PaOOTHMKA OCYIIECTBIACTCA JUIA obecrieyeHns
om0 nenNS 3aKOHOB H MHBIX HOPMATHBHBIX TIPABOBBIX aKTOB B LEJSIX COACHCTBHA PaGoTHHUKY B
TPYIOVCTPOHCTBE, O0YUCHUH W MPOJBHKEHUHU 110 cimyx0e, obecredents TMUHOM Oe30MacHOCTH
PaGoTEmka. KOHTPOIS KauecTBAa M KONHMYECTBA  BbIIOMHAEMOH paGoThl, OMJIAThl TPYyAa,
ofccricuenMs  COXPAHHOCTH — MMYINECTBA, [0JIb30BaHUS  JIBIOTAMH, TMpPEAyCMOTPCHHBIMH
saxosoxatescTBOM Poccuiickoi Denepanny U akTaMy aiMUHUCTPaLiH.
22 Ilpaso aocTyna K NEPCOHAIBHBIM JIaHHBIM PaGoTHUKA UMEIOT:
- pabotrnky MuHHCTEpCTBa 00pa30BaHMs, MyHUIIHIIAJIBHBIX OPraHOB yIpaB/IeHHA obpazoBaHusl,
apyTEX  yupexieHHH oOpasosaHms (IIpH  HATMYHH  COOTBETCTBYIOMX MOJIHOMOYHH,
vCTaHOBIEHHBIX NIPHKa3oM Munucrepersa 0OpasoBanus
- upexTop/ 3aMECTHTENH AMPEKTOPa 00PasoBaTENBHOIO YIPEKACHU
- IeTONMPOM3BOANTENb 00PA30BaATENILHOTO YHPCHKACHHS;
- raasHEN OyXranTep 00pa3oBaTeIbHOr0 YUPEKACHHU,
- MeapaboTHHK;
HCHXO0T MKOJIbI,
- 33BX03.
2 3. JlmpexTop/ 3aMECTHTEIM IMPEKTOpa 06pasoBaTebHOTO YUpewICHus MOryT nepe/aBarsb

"

NepCOHATBHBIE JIaHHBIE PaboTHHKA TPETHUM JIMI@M, TOJBKO €CJIH 3TO HEoOXOMMO B LEAX
NpeIVIIPSAICHHUS YIPO3bl KU3HU U 3/10POBbs PafoTHMKA, a TAKXKe B CAydasX, yCTAHOBJICHHLIX
SeacpanbHBIMH 3aKOHAMHU.

2.4 Jle1onpoU3BOAUTENb!

- odhopMaseT npreM Ha paboTy pabOTHHKOB;

- 3aM0JIHAET TPYAOBBIE JOTOBOPBI;

- BHOCHT 3alHCH B TPYIOBbIE KHAKKH,

- seizaeT MHOOPMALMIO O TEPCOHANbHBIX JTaHHBIX PaboTHHKA [0 TMHCHMEHHOMY 3arpocy
pabOTHWKA MM €ro TNPEACTaBUTENA HA OCHOBAHHH HOTApUaJIbHO-3aBEPEHHOM JIOBEPEHHOCTH Ha
moayYeHHE TaKUX CBEICHHH O npodheccHOHANLHON  AeSTeNbHOCTH  PaboTHHKA (cripaBKH,
SEIHCKH M3 TPHKA30B, KOMUKM TPYLOBBIX KHHKCK U T.1.). 3amnpoc JOKEH COAEpPKaTh HOMEp
OCHOBHOIO JIOKYMEHTa, YJIOCTOBEPSIOLIETo JIHIHOCTD PaGoTHMKa WM €ro 3aKOHHOTO
speacTaBHTEs, CBEJGHHS O JiaTe BBIJAYM YKa3aHHOIo NOKYMEHTA W BBIIABIICM €ro oprase #
cOBCTESHHOPYYHYIO TIOANHCH PaboTHIKA MM €r0 3aKOHHOTO MPeACTaBUTEIA.

2 5. [aassblil Oyxranrep HMeeT NMpaBo J0CTyNa K NepCOHaTbHbIM JaHHbIM PaGoTnuka B citydae,
coraa WCTOJHEHWE KM CBOMX TPYAOBBIX OOA3aHHOCTEH WIH TPYAOBBIX 00si3aHHOCTEH
paboTHHKOB OYXTalTepuu MO OTHOLICHHIO K PaGorauky (Hauucrmenue 3apabOTHOH M7IaThL,
NpelOCTAaBNCHHE  JIBrOT,  YCTaHOBJICHHBIX 3aKOHO/IATENBCTBOM)  3aBUCHT  OT  3HaHMA
mepcoHaTBHBIX AaHHBIX PaboTHHKA.

26. llpu mnepejade MEPCOHANBHBIX JAAHHBIX PaboTHHKa [AHPEKTOp, MAC/IOMPOU3BOIHTED,
raasubii OyxranTtep 00pa3oBaTelIbHOr0 yUPEKICHH S 00s3aHbI:

- mpeAyNPEAUTD JIUIL, TOTYYaoUHX NaHHYIO MH(QOPMAITHIO, O TOM, 9TO 9TH JAHHbBIE MOTYT ObITh
CTIOTB30BAHB] JIHIIE B LIEIAX, I KOTOPBIX OHH COOOIIEHBI,

- noTpeboBaTh OT STHX JIMIL MMCBMEHHOE MOATBCPKICHHE COOJIIOEHUS ITOIO YCIOBUSL.

2 7. Wssie mpaBa, 00A3aHHOCTH, JIEHCTBUA pabOTHUKOB, B TPYAOBbIC 00s13aHHOCTH KOTOPBIX
sx0auT 00paboTKa MepCOHATBHBIX TaHHBIX PaboTHUKA, ONpPEALIMIOTC TPy LOBLIMH JIOTOBOpaMH
# JO/DKHOCTHBIMU UHCTPYKIUSIMH.

2 8 Bee cpenenus 0 mepefaye MepCoHanbHbIX JaHHbIX PaOOTHHKA PErHCTPUPYIOTCA B KypHaie
vueTa nepeadd MepCOHANBHBIX JaHHBIX pabOTHHKOB 00Pa30BATENILHOTO YUPEKACHHS B LEIAX




xOHTpOAS NPaBOMEPHOCTH HCTIONH30BAHNS AHHOM HH(OOPMALITH THLAMA, ge TIOJTyYMBLIUMH.
29 Jlupextop 00pa3oBaTeIbHOIO yupexaeHus 00s3aH MpeaoCTaBATy  MEPCOHATBHYIO
madopMalHio B COOTBETCTBYIOLIEE TEPPUTOPHUATBHOC ynpassienue [IeHCHOHHOTO (ponna
occmiicxoi denepauuu no popme, B MOpAKE W 00BEME, YCTAHOBICHHOM 3aKOHOIATELCTBOM
Poccuiicxoil @enepallii.

10. PoacTBeHHHKH H WICHBI CEMbH PaGoTHMKA HE HMEIOT paBa J0cTyma K €ro [IepCOHATBHBIM

ZaHHBIM.

3. O6s3annaoCTH padOTHHKOB, JMEIONIUX J0CTYI K MepCOHATBLHBIM JAHHBIM
PaGoTHIKA, [0 UX XPAHEHHIO M 3AUIUTE.

1. PaGoTHHKH, AMEIOIIHE OCTYI K repcoHalbHBIM JaHHbIM PaGoTHHKa, 00A3aHbI.
1.1. ge cooOuATh NEePCOHATBHBIC nannple PaboTHHKA TpeTbell CTOPOHE Ge3 ero MUCHBMCHHOTO
oracHs. KpoMe CIIy4acs, Korza B COOTRETCTBHH ¢ (peIepalbHBIMU 3aKOHAMH TAKOro coriiacus
He TpeoyeTcd,
1.2, menosp30BaTh NepCOHALHBIC nannbie PaboTHUKA, TOJYHCHHBIC TONMBKO OT HEro JIMIHO
j7% ¢ ero MHCHMEHHOTO COTTIACH S,
3.1.3. obecneudTh 3aIUTY MepCoHANBHBIX  AHHbIX PaGoTHHKA OT HEMpaBOMEPHOro HX
HCTIOAB30BAHMS MM YTPaThl, B MOPAIKE yCTAHOBJICHHOM 3aKOHOATENBCTBOM PoccuifCkoi
®caepalliii; '
3.1.4. o3aaKOMHTH PaboTHHKA 1 €T0 npejcTaBUTENeH ¢ HACTOAIINM TlonoyKeHrueM 1 HX npasaMu
s 0BS3aHHOCTAMHE B 00J1aCTH 3aIATDI [epcOHAbHBIX JAHHBIX, IO/ pOCITHCE;
3.1.5. cobmoaaTs TpeOOBaHUE KOH(PUASHIHATLHOCTH NepCOHAIBHBIX JaHHbIX PaboTHHKA:
3 1.6. HCKJIFOUATh MJIM MCIPABIATH 110 MUCbMEHHOMY TpeOOBaHUIO PaGoTHUKA HEAOCTOBCPHLIC
i HemoIHbIC TEPCOHANBHBIC JAHHBIC PafoTHWKA, a TaKKe JIaHHBIC, obpaboTaHHbIE €
HapyHIeHHEM tpeboBaHu# 3aKOHOATENIBCTRE;

1.7. OrpaHMYHBaTH [CPCOHATBHBIC nanpele PaboTHHMKA TIPH mepejaue TpeACTaBUTENIO
PaBoTHHKA TONHKO TOH undopmalueit, KoTopad HeobxoaMMa Ui BBITOTHEHHA yKa3aHHBIM
IpEeACTAaBHTENIEM CBOMX [TOTHOMOYHIA;

3.1.8. He 3ampallliBaTh PHPOPMAIHIO O COCTOAHNH 30poBbst PaboTHUKA, 34 HCKITIOUEHHEM TEX
csenenuii. KOTOpbIE OTHOCATCA K BOTPOCY O BO3MONKHOCTH BBITOJHEHUS PAOOTHNKOM TPYI0BO#H
& VHKIIHH]

3.1.9. obecriednTh PaOOTHHUKY CBODOMIHBIA [0CTYIN K CBOMM T1epCOHAIbHBIM JaHHBIM, BKJTIOYAs!
paso Ha MOJYUCHHUE Komuii 000 3aInCH, conepKarieil nepcoHalbHbIE nanAble PaboTHHKA:
3.1.10. npenocTaBuTh 1O TpeOOBaHHUIO PaGoTHMKA TIONHYIO HHGOPMALHIO O €TI0 NEePCOHATIBHbBIX
anHbIX # 06paboTKe ITUX JaHHBIX.

3 2. Jluna, UMEromue J0CTYI K MepcoHabHBIM JaHHbIM PaGoTHuKa, HE BIPABE:

32.1. monydats W 0OpadarThBath mepcoHasbHbIC JaHHBIC PaGoTHMKA O €ro MOJMTHHCCKHUX,
PEeAMPHO3HBIX W HHBIX yOeKICHUAX, WHTUMHOM JKU3HHM, 9ICHCTBC B 00IIeCTBEHHBIX
oOneIHHEHHAX HIH mpo(cOr03HOM NeATEABHOCTH,

322. npe10CTaBIATh repcoHaNbHbe  JaHHbIC PaGoTHUKA B KOMMEPHECKHX HEJX Oes3
THCBMEHHOTO coryacus PaboTHuKa.

3. [lpn mOpHUHATHH pelieHyil, 3aTpardBaroliX uaTepeck PaboTHUKA, anMUHUCTPalNH
sanpemaercss  OCHOBBIBATBCA Ha MEepCOHATbHBIX — JAHHBIX PaBoTHHKA. TOJIYyHEHHBIX
sCKTIONMTENBHO B pesylpTare MX ARTOMATH3UpOBaHHOil 00paboTKK MM 3/1EKTPOHHOIO
nOIVICHHS.
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4. TIpaBa 1 00sI3AHHOCTH PaGoTHHKA

41 B mensix obecrieueHys 3allATBI MepCcOHANbHBIX JIAHHBIX, XpaHsImUXcs Yy paboToaareis.
PaboTHHK HMeeT [1paBo Ha:

4 1.1. onpeneneHne CBONX npeﬂcrasm‘eneﬁ JUISL 3aLIATEI CBOMX MepCOHaIbHBIX NaHHBIX;

4.12. tpebopanue 00 HCKIIOHCHHU HIIH {CTIpaBIcHUH HEBCPHBIX MIlH HEMOJHBIX TEePCOHAIIBHBIX
JanHBIX. 4 TAaKKe [JaHHBIX, 0GpaboTaHHBIX ¢ HAPYIICHHCM tpeGoBanuit TpynoBOro Konexca
Poccmiickoli (@eZepalluy WK HHOTO (heslepanbHOrO 3aKOHA. [Ipu OTKasze aIMHHUCTPAUiH
HCKTIOYMTL WIH HCNpaBATh repcoHasbHbIC JaHHBIC PaGoTHMKA MOCIHEIHHI HMEET NPaBo
1agBUTH B NHCHMEHHOH (QopMe AMIHUCTPAIME O CBOEGM HECOrjIacui ¢ COOTBETCTBYIOUIUM




GocmosanmeM Takoro Hecorsiacus. IlepcoHaibHbIe JAaHHBIC OLUCHOYHOIO Xapakiepa PaboTHux
@MCST NP2B0 JONOIHATH 3as4BICHHEM, BHIDKAIOLINM €0 COOCTBEHHYIO TOUKY 3PCHMUS;

£ ] 3. 1peOosanne 00 H3BCLICHHH aZIMMHUCTpallHe# BCeX JIMIL, KOTOPBIM paHee OBLIM COODIICHBI
sescpstic WIH HEMOMHBIE NEPCOHANBHBIC TaHHBIC PaGoTHuka, 000 BCEX MPOMU3BENECHHBLIX B HUX
gosEoScERSX, HCIPABICHUAX WIH JONOIHEHHAX]

21 4 ob=ai0BaHHE B CV/I IOOBIX HENPaBOMEPHBIX neiicTBUH Ui Oe3eHCTBUS aAMUHACTpallK
p# 0OpaOOTKE H 3alMTE NEPCOHAIBHBIX TaHHBIX PaboTHuka;

5. soswemenne YOBITKOB 1 (HJIM) KOMIICHCAIHIO MOPAJIBHOTO Bpe/ia B cyneGHOM MOPSIJIKE.

2 PaforEmx 00s3aH coo0lIaTh AIMUHHCTPAUMH CBENCHHS, KOTOPLIE MOTYT [OBIUATE Ha
spEEmMacMbIe B OTHOIIEHHH HETO PELICHHNS!, Kacatolluecs ero TPY/OBOMH AEATEILHOCTH.

5. XpaneH#ne 11epCOHAJbHBIX TAHHBIX PadoTHHKA

JloxyMeHTBI, MOCTYIHUBIIHE OT PaGoTHuKa, cBejaeHus O PabOoTHWMKE, MOCTYNHMBIIHMC OT
TpeTHEX JHIL C NHCHBMCHHOrO COrlacus PaGoTHnKka, mHas uHQOpMalMg, KOTOpas Kacactesd
Tpy3080# AesTenbHOCTH PaboTHMKA, XpaHATCA B ceiipe Ha GymaKHBIX HOCHTEIAX (TpYNOBas
sewExa. JHYHAs KapTouka, JIMYHOE J€JI0) H Ha 2JIEKTPOHHBIX HOCHTEIIX € OrpaHUYEHHBIM
soctynoy. JlugHbIe KapTOYKH YBOJICHHBIX paGOTHHKOB XPaHSTCS B apXUBE 00pa30BaTEJALHOrO
yepcsacnus B an(aBuTHOM INOpAIKE B TEHUCHHUC 75 ner (c1.339. «llepeuns THIOBBIX
YEpEsICHUSCKHX JOKYMCHTOB, 00pasyromuxcesd B JAEATEIbHOCTH opraHuzaiui, ¢ yKasaHHeM
CPOXOS XPaHCHHSY, YTBEPIKICHHOIO PykoBouTteneM deepaibHOi apxHBHOHU ciyx0p1 Poccun
& oxtsop= 2000 r.).

6. OTBETCTBEHHOCTHL AAMHHUCTPALHN 1 e¢ COTPYTHHROB

& 1. 3ammra npas PaboTHHKA, yCTAHOBICHHBIX 3aKOHOAATEILCTBOM Poccuiickoit @eaepaliiv U
cacrosmmn [lo70keHHeM, OCYIIECTBIISETCS CYIOM B LEIAX MpeCceHCHUS HEIPaBOMEPHOTO
semonsi0saHEs [IEPCOHAIBHBIX JIAHHBIX PabOTHHKA, BOCCTAHOBICHHNA HApYIIEHHBIX TpPaB H
SosMemeHEs NPHYHHEHHOTO YIep6a, B TOM YHC/Ie MOPa/IbHOrO Bpe/a.

62 Jlmma. BHHOBHBIC B HapymeHHH HOPM, PETYJIUPYIOUIHX [OJTydCHHUE, 0OpaboTKy M 3aIIUTY
mEpCOHATHHBIX J@HHBIX PaOOTHHKA, MPUBICKAIOTCH K JMCIMITMHAPHONH M MaTepUaTbHON
OTSSTCTBOHHOCTH, @ TaKKe TPUBIIEKAIOTCA K rpak1aHCKO-TIPaBOBOH, aJIMHUHHCTPATHBHOK U
¥TOROBHON OTBETCTBEHHOCTH B MOPSJIKE, YCTAHOBJICHHOM (eepalbHBIMU 3aKOHAMH.




